1. A person was looking for your commander during your duty. Write a message for your commander that the meeting has been put off.
70 words

2. Write instructions to your partner on how to make a hotel reservation for the weekend (when, how long, how many rooms, beds, ….)
Instruct him/her:
· Where to find the phone number for the hotel
· What time is the receptionist available
 
150 words
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