
TRANSITIONAL WORDS
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Adding

additionally; in addition (to); above all; again; also; and; and then; another; another point; as well as; besides; beyond that; equally important; first (second, last, etc.); further; furthermore; moreover; next; what is more.
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Emphasizing

above all; as a matter of fact; especially; in fact; in particular; indeed; most important; surely.
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Restating

in other words; in simpler terms; by this I mean; namely; better; rather; that is; that is to say; to put it differently.
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Placing

above; adjacent to; along the edge; around; at the left / right / top / bottom / front / rear; behind; below; beside; beneath; beyond; facing; here; in front / back of; in the centre / distance; in the foreground; inside; nearby; next to; on the (far) side; on top; opposite; out of sight; outside; over; straight ahead; surrounding; to the north / south / east / west; under; within sight; before me; to my right / left.
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Placing in time

after (this / that); after a while; afterward(s); at first / last / present; at the same time; at the start; before (this / that); at the end; in the end; during; earlier; eventually; finally; first (second, third, etc.); first of all, following this; for a minute / hour / day; formerly; in the beginning; in the future; in the meantime; initially; last; last of all; lastly; later; meanwhile; next; now; soon; simultaneously; subsequently; then; to begin with; to start with; until; while; when; as soon as; by the time; since then; as long as; after all; at the moment that. 

[image: image6.png]



Qualifying

perhaps; maybe; might.
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Showing an alternative

either ….. or; neither …….nor; if not …….; otherwise; vice versa.
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Showing purpose

in order to; so that; that.
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Showing importance

the best / worst part; the most important; the least significant; the easiest; the greatest; the most difficult; the most interesting; the most serious.
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Showing similarity

equally; likewise; similarly; correspondingly; in the same way.
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Summarizing

altogether; all in all; finally; in all; in brief; in other words; in conclusion; to conclude; in short; in summary; lastly; on the whole; overall; to put it briefly; to sum up; to summarize; 

so far.
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Expressing a condition

if; if only; even if; in case that; in the event that; providing that; unless; whether or not.
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Expressing manner

as if; as though; although; though; even though; this may be true; certainly; of course; naturally; no doubt; to be sure; truly; it is true; granted that.
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Defining
can be considered; can be defined as; is also known as; is the same as.
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Classifying
can be categorized / classified / divided; the first category / kind / type; there are two / three / four groups / classes / orders / levels / species.
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Illustrating

another instance / example / illustration of; as a case in point; as an illustration; for example; for instance; here are a few examples / instances / illustrations; in particular; one such; specifically; to illustrate; according to statistics; as follows; as proof; let me illustrate; let me cite as proof.
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Giving a reason (cause)
as; because (of); for; since; as long as; in view of the fact that; on account of; on the grounds that; owing to the fact that.
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Showing a result (effect)
accordingly; and so; as a consequence; consequently; in consequence; as a result (of); because of this; for this reason; hence; so; therefore; thus.
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Comparing
also; and; as well as; both; each of; in the same way/manner; just as; like; likewise; neither; similar(ly); the same; too; alike; equally.
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Contrasting
alternatively; all the same; at the same time; although; be that as it may; but; but anyway; but still; by contrast; conversely; despite; despite what; despite the fact that; even if; even so; even though; however; in contrast (to), in spite of; instead; nevertheless; no matter what; nonetheless; not only; notwithstanding; on the contrary; on the other hand; regardless (of), still; though; yet; whereas; while.

USEFUL PHRASES AND EXPRESSIONS 
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Ability  
I can _____
I am able to _____

I know how _____
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Inability
I am quite incapable of driving a military vehicle.

I am quite unable to drive a military vehicle.

It is quite impossible for me to ______

I am not in a position to give you any sort of decision yet.

I am quite hopeless at / no good at practical things.

I am afraid the task proved quite beyond my powers / beyond my capabilities / beyond my abilities.

I simply could not cope with the stresses of family life.
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Advice
Asking for advice
I would like your advice about / I would appreciate your advice about _______

What would you advise me to do under the circumstances?

What would you recommend in these circumstances?

What would you do if you were I?

Giving advice
Could I give you a word of advice?

I advise you to _______
I would strongly advise you to reconsider this decision.

You should think about doing _______

I would advise against any such course of action.

In your place I would ________

If I were you, I would ________

I think you should / ought to ________

To do this you must ________

What you have to do is ________

Why don’t you ________
Perhaps you could _________
You’d better ________
It might be wise ________

It might be a good thing to __________

In view of the present situation, it might be better to think it over for a while before acting.

My view of the matter is ________

It would seem a good idea to ________

It would be a good idea if you ________

It occurred to me that you might _________

Don’t be offended if I suggest _________

I recommend you _________
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Warning someone about sth.
It would be sensible to consult someone who knows _______

Be careful not to _______

Take care not to _______
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Agreement 
Agreeing with a statement
I fully agree with you/ I totally agree with you on this point.

I am fully in accord with ________

I am certainly in favour of _______

I can see no reason to oppose this _______

There can be no doubt about ________

There is no denying that _______

This is just what I had hoped for ________

I agree in theory, but in practice ________

I agree up to a point  _______

We are in complete agreement on this.

I share your opinion that this was extremely badly arranged.

I share your concern about this matter.

I share your views about this.

I am of the same mind, when it comes to allocating responsibility within the department.

I am broadly in agreement with you on the way to approach this problem. 

My conclusions are entirely consistent with your findings.

I must endorse your conclusions on this matter.

My opinion coincides with yours on all the important points.

I take your point about the increased transport costs.

I am prepared to concede that a trip to France is justified.

I have no objection to this being done.

I do not object to your doing this.

Agreeing to a proposal
This solution is most acceptable to us.

I do like your idea of limiting sightseeing to mornings only.

This certainly seems the right way to go about it.

The proposed scheme meets with our approval.

This is a proposal that deserves our wholehearted support.

Agreeing to a request
I will do as you suggest and send him the documents.

There is no problem about getting computers for you.

We should be delighted to co-operate with you in this enterprise. 

Indicating agreement
Nothing could be more true than ________

We must acknowledge the validity of these criticisms.

One must admit that these criticisms have some validity.
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Disagreement
I am very much against this idea.

I cannot agree with _______

I absolutely disagree / I totally disagree with you on this.

There must be some mistake.

You are wrong. / You are mistaken.
I can’t share your point of view on this.

I cannot share your concern for this.

I cannot accept this interpretation of the events.

I entirely reject ________

I must agree to differ on this subject.

I think it might be better if you thought it over again.

I cannot support you on this matter.

I cannot accept your version of the events.
This report diverges from the facts.

I take great exception to this statement.

I am not too keen on this idea.

I do not think much of this idea.

I am afraid it seems to me to be the wrong sort of approach to such a problem.

This does not seem to be the right way of dealing with the problem.

It is hard to agree with _______

This statement is totally inaccurate / very far from the truth in many respects.

Unfortunately, there is not slightest evidence to justify such a claim.

This argument offers no solution to the problems.

This is clearly a false view of _______

I find it impossible to accept ________
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Refusing a request
I am afraid I must refuse ________

I cannot possibly comply with this request.

It would not be possible for me to do this.

This is quite out of the question for the time being.
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Apology
I am sorry to / that _______

I must apologize for all the inconvenience you have been caused.

I am sorry to tell you that your application arrived too late.

I would ask you to excuse this misunderstanding on our part.

I can only apologize once again, on behalf of the Committee, for the disturbances at your lecture.

I am sending you our most sincere apologies for all the difficulties that have occurred in this matter.

Expressing regret
I am very upset about the whole affair, which should never have happened.

I am really ashamed of what happened.

To my great regret, we have been unable to _______

Unfortunately, it is not possible for me to do more to help you in this matter.

It is my fault that this misunderstanding happened, and I have written to the head of the department explaining the circumstances.

I have absolutely no excuse for this error.

I am afraid I quite forgot about it.

I must admit I ________

I regret to inform you that ________

I must regretfully inform you that _______

I very much regret that I cannot publish this work.

Suggesting explanation
I was simply trying to ______

I thought I was doing the right thing ________

I was acting in good faith when I showed them the documents.

I was obliged to accept their conditions.

I was under the impression that _______
I unfortunately had no choice in the matter.

I can assure you that I had nothing to do with the arrangements.

I had no alternative but to terminate his contract at once.

I feel sure you will understand why _______

I can promise you it will not happen again.

You can be sure that we will be more careful in future.

I assure you that this cannot now happen.
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Approval 
I greatly appreciated the comfort and cleanliness of the hotel.

I certainly admire his courage.

I applaud your honesty in admitting all that.

I must congratulate you on ________

There are considerable advantages in such a method.

This plan deserves our total support / wholehearted approval.

I am pleased to recognize the merits of this scheme.

I am very enthusiastic about _______

I am very keen on his proposals.

It is just the sort of arrangement I wanted _______

It is exactly what I had in mind.
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Disapproval
I strongly disapprove of _______

I cannot support / approve of any testing of the drug on live animals.

I am opposed to  / I condemn all forms of professional malpractice.

I am writing to complain of what is being done in the name of progress.

I must object to this attempt to damage our hospital service.

I cannot say I am pleased about what has happened.

I do not think much of what this government has done so far.

I take a dim view of / I take a poor view of students who do not do enough work.

I have a poor opinion of / I have a low opinion of people like him.

I am fed up with having to wait so long for ________

I can’t bear / I can’t stand people who smoke between courses in a restaurant.

I am very unhappy about your idea of going _______

It seems to be the wrong approach ________

I greatly dislike ________

I am writing to protest against _______

This is a dreadful nuisance _________

I am sorry to learn that _________
It is a disgrace.

It is a scandal.
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Certainty
I am sure / I am certain/ I am positive/ I am convinced that he will keep his word to us.

I now know for certain / I now know for sure that _______

It is certain / It is indisputable / It is undeniable that ______

There is no doubt / There can be no doubt that ______

It has been established beyond all possible doubt / It has been established once and for all that _______

It is beyond all doubt / beyond dispute / beyond question that their country is rich enough to support such research.

No one can deny that _________

The facts are these: __________

It is inevitable that ________

You have my absolute assurance that _________

I can assure you that _________
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Comparison
This year’s sales figures are very high in comparison with / compared with / when compared with those of our competitors.

By comparison, this one is more expensive.

If you compare X and Y ________

This is a very good base, whereas / whilst the other is not.

In contrast to / with Tom, John’s career has flourished since he left university.

As opposed to / Unlike Tom, _______

Let me compare and contrast the two approaches.

We must now attempt to note the similarities and the differences.

There is no comparison between them. / You cannot compare them at all. / They are simply not comparable.

The former looks good, but the latter is more effective.

There is some / no / a certain similarity between them.

There is some / no / a certain difference between them.

It is not worthy of comparison with / does not bear comparison with.

There is not much difference between them.

The value of this house is equivalent to / corresponds to that of the one you own.

They are simply not comparable. / You cannot compare them at all.

There is little correlation between one set of results and the other.

They have so little in common that ________
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Doubt
It is not certain / It is not known for sure. 

I am not sure / I am not certain / I am not convinced / I cannot say definitely.

I am still in the dark about _______

It is doubtful whether _______

There is still some doubt surrounding _________

I am wondering if I should _________

There is no proof / There is no evidence that _______

It is all still up in the air _______

I have my doubts about _______

It is questionable whether ________

It is certainly true that _______, but I wonder whether _________

In spite of the known facts, there must be serious doubts about _______

It may be conceded that _________, but ______

Of course ______, but _______

Undoubtedly ________, but __________

It cannot be denied that _________, but _________
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Emphasis
Most important of all, I must ________

It deserves especial consideration.

It is essential to realize that the problem ________

I wish to focus your attention on __________

What is more, _______

It is no coincidence that ________

Moreover, it was significant that _________

It is particularly interesting that _________

It is obvious to everyone that _________

The fact of the matter is that _________

It should be stressed that ____________

It is undoubtedly true that ___________

It is really necessary to _________
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Impossibility
It is quite impossible that. / It is out of the question that. / It is unthinkable that _____

There is absolutely no chance that _______
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Improbability
It is highly improbable that ________

You probably have not _______

It is very doubtful now whether ________
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Intention and desire
I am going / I intend to / I aim to/ I mean to / My intention is to ______

I have made up my mind / I have decided ________

I am thinking of going to _______

I am hoping to go _______

What I have in mind is ________

I made a resolution to devote my life to ______

My aim / My object is ______

My whole point in complaining was to get something done about ______

I bought it in order to / for the purpose of _______

I didn’t mean to / I didn’t intend to _______

I had no intention of _______

I am not thinking of _______

I am very keen to see ______

I am longing to / I am dying to go _________

I insist that you inform me as soon as you arrive.

I don’t want / I have no wish / I haven’t any desire ________

I refuse to _______
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Likes, dislikes and preferences
I greatly enjoy going _______

I am very keen on going there.

I am very fond of Prague ________

There is nothing I like more than _______

There is nothing to compare with _______

I must admit to a certain affection for / fondness for __________

I very much dislike _______

I can’t stand / I can’t bear _________

I am not too keen on ________

It is not my kind of _________

I am fed up with ___________

I am not too wild about _____

I can’t get up any enthusiasm for _________

There is nothing I like less __________

There is nothing I dislike more than ________

I have a particular aversion to _________

I have a particular dislike of __________

I don’t feel strongly about __________
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Obligation
I was obliged to / I was forced _______

It is essential to ________

I really must / should / ought to ______

It is necessary / essential / compulsory
It is forbidden / It is not allowed to / It is prohibited / It is not permitted _______
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Requests
Would you please _______?

Would it be possible for you to arrange ________?

Would you mind letting me know _______?

I would be grateful if you ________

It would be very helpful / very useful if _______

I am hoping that ______

I would appreciate it if you could ________

I apologize for troubling you with such a request.

I hope this will not take up too much of your time. 
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Opinion
In my opinion / As I see it _______

I firmly believe _______

In my estimation ______

I feel _______

As I see it _______

Personally, I believe / think _______

It seems to me that _______

I have the impression that ______

I have an idea / a hunch _______

To my mind, _______

From my point of view ________

From my perspective _______

As far as I am concerned ______

My own view of the matter is that _______

It is my belief that _______

It is my opinion that / I am of the opinion that _______

I am convinced that ________

There is no doubt about it.

I can assure you ________

Frankly, I am of the opinion ________

I am totally / all in favour of ________

It goes without saying.
Definitely.

The point I am trying to make is _____

I am beginning to think (that) ______
I still have some doubts, but I feel (that) _______
I hate to disagree with you but ______

I respect your opinion, but ______

I categorically deny ______

I am absolutely opposed to ______
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Replying
I don’t know what to think about / what to say about _______

I have no particular view on this subject.
I haven’t any strong feelings about it.

I am not in a position to say much about ______

I have no idea ______

I am totally ignorant about ______

It all depends on what you mean by _______

It depends on your point of view _______

It is difficult to say _______

Let me assume / suppose that _______

There is a strong possibility / probability that _______

One might reasonably suppose that _______

[image: image43.png]



Permission
I have nothing against _______

I have been given permission / I have been authorized to ________

I have no objection at all to _______

I regret that it is not possible for you to _______

I am not allowed to ______

I am forbidden to enter _______

It is strictly forbidden to carry weapons in this country.

Carrying weapons is strictly prohibited.

I wanted to ask you if I might _______

I wonder if I might _______

I am sorry I must reject this request _________
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Possibility
The situation could or might change from day to day.

Perhaps he has already arrived.

It would appear / It would seem that _______

It is possible that _______

It is conceivable that _______

It may be that I _______

It may be the case that ________

It is within the bounds of possibility that _______

There is reason to believe that ________

There are grounds for believing / There are grounds for the belief that _______
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Probability
It is highly probable / quite likely that ________

It wouldn’t surprise me to learn that _________

There is a strong chance that ________

It seems highly likely that _______

The probability is / The likelihood is that _______

In all probability / In all likelihood is _______
It is reasonable to think that ________

It would appear / it would seem that ________

The chances are that / The odds are that / There is a good chance that ________
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Suggestion
I suggest that / I would suggest that / I’d like to suggest that ________

Perhaps we should ________

Suppose / Supposing ________

You could / You might _______

If I were you ... / In your place _________

I propose that ________

I’ve got an idea that ________

It is quite important that ________

I am convinced that ________

I was thinking of ________

I would advise you to _______

Some people might prefer to ________

I am a bit doubtful about ________

I would like to ask you a favour _______

I would recommend ________

I would be grateful if you / I would be delighted to _________

It could be in your interest to __________

It occurred to me that ___________
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