
A LETTER TO A FRIEND

24KingSIreet
London WIA 3LF

lsthFebruary 1444

\, DearBitt- ' ,
y ou?' I hop e y ou' r e w ell.

Writs soolt,

Bsstwishss,

Carlos

' P.3. l'llbe awaY fromths lOth till ths 25th.

Typical first sentences
It was nice / great / lovely to hear from you . . .

Ihopeyou'rewel l . . .
Sorry I haven't witten for so long. . .
Thanlcs for your letter . . .
How are you? I'm fne.

Typical last sentences
Write soon.
I'Ilbe in touch soon.
I hope to hear from You soon.
Giie my regards/love to your family.

Write your address.
Don't write your
name.

Write the date
under your address:
lSth February 1999
oRL8l2199.

Use contractions.

Use P.S. (= Post script)
to add somethingyou
forgot to write inyour
Ietter.

Finish the letter
Bestwishes/Regards
to peopleyou don't
knowverywell.
(Lo* ofl loveto
family/close
friends.


